Work Well Top Tips

Dow't be afiaid to flex your working pattern ~ speak to Your Line mannger about
working at thmes that are best suited for You and to support Your home Life.

$ \Worleing from liomee doesnt wmean working 24 /7 - bluring the howme environment
anol Work environment can get us tn to bad habits. Make boundaries and schedules to
ensure that You have downtlme nway from work.

Prioritise — You may fnd Yourself with additional or different work thaw usual, make sure your
Pprioritise what needs to be delivered shovt term and understand that you can't do everything.

. Ensure You follow the guidance and policies tn regards to working from home,
bneluding tnformation of environment and security.

s Managie Your own expectations — this Ls a new way to work, getting use to the changes
will take timee. Don't put additional pressure on Yoursel.
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